
Welcome to today’s webinar 

If you have not logged in 

using your full name, 

please exit the webinar 

and log in again using 

your full name. 

 

If you have any questions, 

please type them into the 

Chat window on the bottom 

left of your screen. 





Annual Data Collection: 

Getting Through the Maze 
Presented by ESS Data Management 

Advanced 



Where do we start?  
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Welcome to the  
Annual Data Collection 

START HERE 



Agenda 

• PEA Assignments 

• Timeline 

• Review/Demo 

– Agency Reports 

– School Reports  

– Print Reports 

– Final Submission 

• Resources and Support 

• Wrap Up 

• Preschool Transition 
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Outcomes 
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PEA 

ASSIGNMENTS 
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Who has to do ADC? 
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TIMELINE 
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When is ADC due? 

• ADC opens to PEAs:  

 Monday, June 6, 2016 

• Az SAFE data due for ADC:  

 Wednesday, July 8, 2016 @ 5:00pm 

• Final Submit opens:  

 Wednesday, August 31, 2016 

• Electronic signature due:  

 Friday, September 16, 2016 @ 5:00pm 
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DEMO:  

ESS ANNUAL 

DATA 
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ADEConnect Single Sign 

On 
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ADEConnect Application Menu 
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First step: 

enter user information 
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User Information must be entered to 

access data entry screens. 

 

Technical Assistance documents will be available in 

this area on the Home page. Access Instructions and 

FAQs from the Home tab. 

 



Enter required fields 

16 

 

Enter contact information (fields with an 

asterisk are required), then click Submit.  

 



Enter required fields 
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When changes are saved, the Data Entry and 

Print Reports tabs become accessible. 



Technical Assistance 

Documentation 
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Hover the cursor over the Home tab to select 

Instructions, FAQs, or Blank Reports. 

ESS Data Management recommends printing 

blank reports to fill in by hand before entering 

the data online in the application. 



AGENCY 

REPORTS 
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Personnel Sections A, B, C 

Provide the number of full-time equivalent (FTE) 

personnel employed and contracted to provide 

special education and related services to students 

with disabilities (SWD) on or about October 1, 2015 

– Section A: Teachers for SWD ages 3-5 & 6-21 

– Section B: Paraprofessionals for SWD ages 3-5 & 6-21 

– Section C: Related Service Providers 
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NOTE: This report is not intended to be a comprehensive count of all types of 

personnel providing services to SWD. Report only the personnel specified.  

No changes for FY 2016 



Data Entry 
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Click on Data Entry and select either Agency 

Reports or School Reports. 



Teacher Attrition Rate Survey 

• Purpose is to assist PLS in identifying critical 

elements related to personnel shortages 

• 42 questions  

– Section A: Teachers 

– Section B: Special Education Personnel 

– Section C: Related Service Providers 

– Section D: Special Education Directors 
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Significant changes for FY 2016 



Teacher Attrition Rate Survey: 

Section A – SPED Teachers 
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Teacher Attrition Rate Survey: 

Section B – SPED Personnel 
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Teacher Attrition Rate Survey:  

Section C – Related Service Providers 
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Teacher Attrition Rate Survey: 

Section D – SPED Directors 
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Parentally Placed  

Private School Students 

• Applicable only to school districts 

• Report the number of parentally placed 

private school students who were:  

– Evaluated; 

– Found eligible; and  

– Served by the public school during the school 

year (July 1 – June 30) 
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No changes for FY 2016 



Data Entry for Parentally 

Placed Private School Students 
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SCHOOL 

REPORTS 
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School Selected 

30 

School level reports are “Display Only” 

for exiting data and for schools that use 

Az SAFE to enter discipline data. 

The “Last Updated” column will be populated 

with the date of the last/current data extract 

from SAIS for exit data and from Az SAFE for 

discipline data. 



Students Exiting  

Special Education 

• Display only; extracted from SAIS 

• Ages 14-21 

• Age based on child count 

• Post-integrity (FED SPED) 

• Must be in SPED at start of reporting year but not in 

SPED at end of reporting year 

• Populates last known exit reason 

• Breakouts by:  

– Disability, Ethnicity/Race, Gender, ELL 
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No changes for FY 2016 



Exiting Section B: 

All Disabilities 
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Exiting reports are display only – the data 

is extracted from SAIS. 



Disciplinary Incidents 

• Display only; extracted from Az SAFE 

• Submitted via SIS upload or Az SAFE 

Online 

• Detailed information on Az SAFE found at:  

http://www.azed.gov/prevention-

programs/az-safe  
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No changes for FY 2016 
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Disciplinary Incidents  

• July 1 – June 30 

• Ages 3-21 

• Sections A-D:  

– Disability, Ethnicity/Race, Gender, ELL 

• Section E:  

• For specific definitions, refer to instructions 

on “Home” tab  

– Expulsions with/without services 
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Discipline Section C: 

Gender 
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Discipline Section E: 

Expulsions and Services 
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NOTE: Discipline Section E is the only report section that 

requires data on students with AND without disabilities.  
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The “Service Declined” check box appears after one of the 

following three actions is selected: 

 

105 * Expulsion With Service 

103 * Out of School Suspension – Long Term with Services 

101 * Out of School Suspension – Short Term with Services 
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The “Export Incident Data” function 

produces a flat file of all the data entered 

into Az SAFE for a school. Incidents will 

have one or many lines, depending on their 

complexity.  

In the exported file, Column BK shows “True” when Service Declined” is selected.  



Tuitioned-Out Students 

Use the “Tuitioned-Out School” within the School 

Reports to verify exit and submit discipline data for 

students attending approved private day schools, 

approved residential treatment centers, head start 

programs and accommodation districts acting as a 

public consortium.  

• If there are no disciplinary incidents to enter for 

these students, the reports must be submitted as 

blank.  
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No changes for FY 2016 



School List 
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Tuitioned-Out  

School Reports 
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Use caution when entering discipline data in the reports. 

Remember that the data in sections A-D must match. 

Edit checks in the data entry forms will catch mistakes. 



Discipline Data Entry: 

Tuitioned-Out School 
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PRINT 

REPORTS 
43 



Agency Reports 

• Personnel Sections A, B and C 

• Teacher Attrition Rate Survey 

• Preschool Transition (if applicable) 

• Parentally Placed Private School Students (if 

applicable) 
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No changes for FY 2016 



Agency Supplemental Reports 

• Year-to-Year Change Reports: 

– Personnel  

– Exit 

– Discipline 

• Exiting Reports: 

– Exiting Detail Report 

– Exiting Integrity Failures Report – NEW! 

• Discipline / Az SAFE Reports:  

– Discipline Detail  

– All Az SAFE Incidents 

– Az SAFE Incidents  SPED only 
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Minor change to one 

report and one NEW 

report for FY 2016 



School Reports 

• Landing Page (if applicable) 

– School Profile Types 

• Some Accommodation Districts 

• “Tuitioned-Out” Schools 

• Exit Report, Sections A-E 

• Discipline report, Sections A-E 
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No changes for FY 2016 



Agency Reports 
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Agency Report Page 
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Select the Exiting Detail 

Report, then click 

Submit. 



Exiting Detail Report 
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Remember: Elementary schools may not 

show any exiting data since the report only 

captures students ages 14-21. 



Future Addition to  

Exiting Detail Report 
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Agency Report Page 
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Select the Exiting 

Integrity Failure Report, 

then click Submit. 



NEW Exiting Integrity 

Failure Report 

52 



School Reports 
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School Landing Page 
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School and Report Selection 
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Prior year  reports are available for each school. 

Select the report to print, 

then click on Submit 

Click in the checkbox to print 

reports for all schools. 



FINAL 

SUBMISSION 
56 



Final Submission Details 

• Commence on Wednesday, August 31, 2016 

• Data confirmation 

• Manual Corrections (if necessary) 

– Exit (new in FY16) 

– Discipline 

• Comments 

• Electronic signature  

• Complete by Friday, September 16, 2016 

• Instructional webinars offered in July 
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RESOURCES  

AND 

SUPPORT 
58 



ADE Support Center 

• For ADEConnect, Az SAFE access, SAIS 

and AzEDS support 

• Monday – Friday 8:00am – 5:00pm 

• 602.542.7378 

• 602.542.2222 

• 866.577.9636 

• adesupport@azed.gov  
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Az SAFE 

For assistance with Az SAFE data submissions:  

http://www.azed.gov/prevention-programs/az-safe/ 
 

Rebecca Astorga - NEW 

School Safety & Prevention 

602.542.8728 

rebecca.astorga@azed.gov  
 

For Az SAFE access, please contact ADE Support 
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ESS Data Management 

http://azed.gov/special-

education/funding/data-management 

 

ESSDataMgmt@azed.gov  

 

Maria Durazo - NEW 

Data Collection Coordinator 

602.542.3057 

maria.durazo@azed.gov   
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ESS DM Specialists 

Peggy Staples 

Lead Data Management Specialist 

602.364.4024 

peggy.staples@azed.gov  

 

Chris Brown 

Data Management Specialist 

602.542.3854 

chris.brown@azed.gov  
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WRAP UP 

63 



Wrap Up 

• Questions?  

• Future training opportunity: 

– Final Submission Process: 7/19 or 7/27 

• Course Evaluations  

• Certificates 

• Implementation Survey 

• For PEAs that serve preschoolers, please 

stay for a review of the Preschool Transition 

reporting requirement 
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PRESCHOOL 

TRANSITION 
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No changes for FY 2016 



Overview 

• IDEA 2004: All children participating in AzEIP under 

Part C must be ensured a smooth and effective 

transition to Part B.  

• SPP/APR 

– Indicator 12: % of children referred for transition 

by Part C prior to age 3 who are found eligible 

for Part B and have an IEP developed and 

implemented by their 3rd birthday or found not 

eligible by their 3rd birthday 

– Compliance Indicator = 100% 

– PEA Determinations 
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DEMO 
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Agency Reports 
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Preschool Transition: 

Tab 1 – Student Counts 
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Preschool Transition: 

Tab 1 – Student Counts 
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Preschool Transition: 

Tab 3 – Late Not Eligible Students 
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Tab 4 - Summary 
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Submit/save data on Tab 1 
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Data modified on Tab 2 and/or 3 will not be 

saved unless the Submit button is clicked. 



ECSE Resources/Support 

Early Childhood Special Education 

http://www.azed.gov/early-

childhood/preschool/preschool-programs/ecse  
 

Lori Masseur 

Early Childhood Program Specialist 

602.364.1530 

lori.masseur@azed.gov  
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QUESTIONS? 
  

HAVE AN A-MAZE-ING DAY!  

THANK YOU 
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